
Non-Police Personnel Vetting - (NPPV) Basic

Please complete ALL of the following questionnaire IN FULL.  We have enclosed guidance notes which
explain what information is needed for each question.

Applicants Details

Q1 Last name/family name: Mr/Mrs/Ms/Miss

Q2 Last name/family name at birth:

Q3 Previous last names/family names:

Q4 First name(s):

Q5 Date of birth:

Last name/family name: Mr/Mrs/Ms/Miss

Last name/family name at birth:

Previous last names/family names:

First name(s):

Date of birth:

Spouse / Civil Partner / Partner’s Details

White

Q6 Town, county and country of birth: Town, county and country of birth:

Q7 Current address: 
House name/number:

Q8 Street name:

Q9 District:

Current address: 
House name/number:

Street name:

District:

Q10 Town/city:

Q11 County:

Q12 Postcode:

Q13 Date occupancy began (if less than 5 years, see Q16):

Town/city:

County:

Postcode:

Date occupancy began (if less than 5 years, see Q16):

Q14 Contact telephone numbers:

Home:

Work:

Mobile:

e-mail:

If insufficient space please use the continuation sheet, using the same format
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Verified by (print name):

Role:

Signature: Date:

Verification of Identity by your Line Manager / Sponsor

It is essential we can verify your date of birth, current address and identity, therefore we  require a copy of your:

Option 1 - Current passport and British driving license.

IF YOU CANNOT PROVIDE THE ABOVE:

Option 2 – driving license (with photo) and a utility bill dated within the last 3 months.

IF YOU CANNOT PROVIDE THE ABOVE:

Option 3 – birth certificate, utility bill dated within the last 3 months and a photograph (passport sized) which has
been signed by your sponsor.

The originals of the documents must be shown to your sponsor who should take a photocopy of each and sign
the copies and Question 15. These photocopies must be enclosed with this form. If you have any difficulty
providing proof of identity or obtaining verification, please contact us before sending the form and we will advise.

o I have examined and certified the above mentioned documents and confirm that they relate to the applicant.
Relevant copies are attached.

o I do not know of any reason why this person would be a security risk to Devon & Cornwall Police.

Q15 Proof of address: I enclose copy of: as proof of address

Proof of identity: I enclose copy of: as proof of identity

Important:  Please refer to Explanatory Notes for information on acceptable documentation.

Your previous addresses over the last five years
Your partner’s previous addresses over the last

five years

From: To:

House name/No.:

Street name:

District:

Town/city:

County:

Postcode:

From: To:

House name/No.:

Street name:

District:

Town/city:

County:

Postcode:

Q16

Q17 Details of Co-Residents (If not already identified in Q1 - 13)

Current last
name and any
other previous
names:

First name(s):

Date of Birth:

Current last name
and any other
previous names:

First name(s):

Date of Birth:

Q18
Name of your sponsor/contract manager/project officer
with Devon & Cornwall Police.

If insufficient space please use the continuation sheet, using the same format

Place of birth: Place of birth:



Q21

Including road traffic offences, have you ever been
arrested, warned, reprimanded, cautioned, convicted or
issued with a penalty notice for any offence, or are you
the subject of any current police investigation?

If you have been subject to any of the above they
MUST be declared however long ago they happened.
Failure to disclose will usually result in refusal of
clearance.

o Yes (if so please give details)     o No

Use the continuation sheet, if necessary

I declare that I have read the attached guidance in respect of vetting.  I understand that the information I provide
will be checked against police records and I give consent for those checks to be made.

I understand that certain roles such as a member of temporary staff, a post requiring access to police IT systems
and other specialist posts will require a check of my personal finances.  I authorise the vetting unit to conduct
these where they deem it necessary and proportionate.

I declare that the information that I have provided is true and complete to the best of my knowledge and belief.

I understand that if I have knowingly made a false statement or deliberate omission in the information I have
provided in this questionnaire I may be disqualified from access to Devon & Cornwall Police premises or from
carrying out any consultancy or contract work for Devon & Cornwall Police.

Signed: ...................................................................................................................... Date:....................................

Print name: ..............................................................................................................................................................

Declaration

Q19
Nature of work to be undertaken and identity of
work/sites to be visited within  Devon & Cornwall Police.

Q20
Have you worked for Devon & Cornwall Police in the
past?  If so, when was this and in what capacity?



Please use these notes for guidance.

To protect confidentiality of the information you supply on this questionnaire, please complete the section
requiring your details (Q1 - 14) first, then obtain verification of your identity, (Q15). It is IMPORTANT
that the person verifying your identity completes this section before you complete the
remainder of the questionnaire.

The answers you provide on this questionnaire will be checked against police records and other public
records to ensure your suitability to work on Devon & Cornwall Police premises.  Should vetting clearance
not be granted, you will be advised as soon as possible.

Your vetting clearance will last for 3 years from the date of clearance.

Please complete the questionnaire clearly and carefully.  Check that you have completed ALL the
questions by giving an answer in the space provided.  Where a question is not applicable or the
answer is not known, enter N/A or N/K respectively.  Should you require extra space to answer
questions, please use a continuation sheet, attach it and return with the questionnaire.

You must inform family members and co-residents that their details have been submitted as part of the
Vetting Process.

The declaration at the end of the vetting form which you are required to sign includes the fact that in some
cases a check will be made on your personal finances.  This will not be done in the majority of cases for this
type of vetting clearance, but is necessary for any role where you are employed as a temporary member of
staff or where you will be given access to certain force IT systems.  If required the check is merely to ensure
that your financial position does not represent a potential vulnerability to corruption.  The normal type of
debt which many people find themselves in should not affect your vetting clearance although County Court
Judgements (CCJ’s) most probably will.  If you have any concerns about the financial check, should it apply
to you, please contact the vetting unit to confidentially discuss the matter.

Please use the following guidelines to help you complete this questionnaire.

Q1 Enter current last name/family name of yourself and your partner.

Q2 Enter the last name/family name given on your and your partner’s birth certificate(s).

Q3 Detail ALL other last names/family names that have been used by your and/or your partner, e.g. previous married
names, civil partnership name, adopted name, name changed by deed poll, including any surnames you and your
partner are/have been known by.

Q4 List all first names, as given on birth certificate.  Include any names you and your partner are/have been known by.

Q5 Enter date of birth in full, e.g. 01.01.1978

Q6 Give full details of place of birth, e.g. Exeter, Devon / St. John’s Wood, London / Southwood, Ontario, Canada.

Q7 Detail the house number or name of current address.

Q8 Enter the street name of current address.

Q9 Give district/area of current address e.g. Fallowfield or Clapham or Heaton Moor.

Q10 Enter the town and/or city of current address e.g. Exeter or Plymouth or Truro.

Q11 Give the county of current address e.g. Devon or Cornwall.

Q12 Detail the full postcode for current address.

Q13 Enter the date the occupancy of your and your partner’s current address(es) began.

Q14 List all contact telephone numbers for yourself, this will help us to contact you should there be any queries
regarding this questionnaire.



Q15 It is essential we can verify your date of birth, current address and identity, therefore we  require a copy of your:

Option 1 - Current passport and British driving license.

IF YOU CANNOT PROVIDE THE ABOVE:

Option 2 - driving license (with photo) and a utility bill dated within the last 3 months.

IF YOU CANNOT PROVIDE THE ABOVE:

Option 3 - birth certificate, utility bill dated within the last 3 months and a photograph (passport sized) which has
been signed by your sponsor.

The originals of the documents must be shown to your sponsor who should take a photocopy of each
and sign the copies and Question 15. These photocopies must be enclosed with this form. If you have any
difficulty providing proof of identity or obtaining verification, please contact us before sending the form and we
will advise.

Q16 It is essential that you give FULL details of ALL previous addresses for yourself and your partner covering the five
years prior to the date this questionnaire is completed.  If there is insufficient space, please use a continuation
sheet following the format as shown.

Q17 Give FULL details of anyone who lives at your address who has not already been declared, e.g. if you share a flat
or house, or if someone else lives with you, please complete each box giving their full details.  If there is insufficient
space, please use a continuation sheet following the format as shown.

Q18 Please give the name of the person at Devon & Cornwall Police to whom you are responsible or who is managing
your project.

Q19 Give brief details of the kind of work you will be doing, e.g. plastering, alarm installation etc.  Also, give details of
all the sites/premises you will be working at.

Q21 Including road traffic offences, have you ever been arrested, warned, reprimanded, cautioned, convicted or issued
with a penalty notice for any offence, or are you the subject of any current police investigation?

If you have been subject to any of the above they MUST be declared however long ago they happened.  Failure to
disclose will usually result in refusal of clearance.

Please note that all information disclosed is for Devon & Cornwall Police Vetting Unit purposes only and will not
be forwarded to any other party, e.g. employer, family or any Devon & Cornwall Police sponsor.

Q20 If you have ever worked for Devon & Cornwall Police or on Devon & Cornwall Police premises in the past, please
give details of the type of work you did, the company you worked for and at which sites/premises you worked.


